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1. [bookmark: _Toc209345354][bookmark: _Toc445382580][bookmark: _Toc413130287]User Guide Coverage
1.1 [bookmark: _Toc209345355][bookmark: _Toc445382581][bookmark: _Toc413130289][bookmark: _Toc413130290]Purpose
The purpose of this user guide is to give guidance to the suppliers on shipping goods different than raw material and core product to LEGO Manufacturing Richmonds (LMR) in the United States.  
1.2 [bookmark: _Toc209345356][bookmark: _Toc445382582]Scope
The scope of this user guide is limited to the suppliers shipping goods different than raw material and core product to LMR In the United States from Europe, using as INCOTERM FCA.
Out of scope intercompany shipments.
2. [bookmark: _Toc209345360][bookmark: _Toc445382583]Terms and Abbreviations
LMR: LEGO Richmond Manufacturing, Inc. 
ISF: Importer Security FIling for US Ocean shipments 
3. [bookmark: _Toc209345361][bookmark: _Toc445382584]How to ship to LMR in the United States
	When
	Process
	Activity
	Responsible
	Remarks

	2 weeks before shipping
	Make a draft of the packing list

	Make a draft of the packing list best practice 
	Supplier

	For packing list fill the document “Packing List Best Practice”


File also attached to the compressed folder.

	2 weeks before shipping
	Send draft to LMR for approval

	Send by email a copy of the packing list best practice.
	Supplier
	Please send them to:
US_LMR_ImportExport@o365.corp.LEGO.com. 


	3 days before shipping
	Refresh packing list and send draft of invoice

	Once comments and/or approval were received from LMR, make draft of invoice, proforma invoice, commercial invoice or invoice for customs purposes and packing list best practice should be refreshed.
	Supplier


	For invoice, follow the instructions listed in document “US Importation invoicing instructions”



File also attached in the compressed folder.

For steel imports, please send us the Mill Test Certificate or Mill Test Report along with the invoice and packing list.

	Request of material pick up needs to be done as follows:
• Ocean LCL = 3 days ahead of goods uploading
• Ocean FCL = 2 days ahead of goods uploading
• Air shipments = 1 day ahead of goods uploading. Air shipments depart Tuesdays and Fridays
• Dangerous goods (i.e. RUCO’s inks) = 1 week ahead of goods uploading
	Request material pick up

	Request the material pick up
	Supplier







	For air shipments with less or equal to 30 Kg. weight get into MyDHL+ (https://mydhl.express.dhl/mx/es/auth/login.html) with your credentials.
In case you don´t have them, it is necessary to send an email to Steffan.Stenkjaer.Pedersen@LEGO.com and ask for user name and password information for using the platform and make the booking.

For air shipments with more than 30 Kg weight  please request  the pick up to: dk.sha.lego.expair@dk.dsv.com, US.Import.Lego@dsv.com  & US_LMR_ImportExport@o365.corp.LEGO.com,  using the “External vendors pickup” template.


File also attached in the compressed folder.

NOTE: Please plan your shipments with 10 pallets maximum per invoice.

For ocean shipments with more than 100 Kg. weight  please request  the pick up to US_LMR_ImportExport@o365.corp.LEGO.com,     dk.sha.legoseaexport@dk.dsv.com &  US.Import.Lego@dsv.com using the “External vendors pickup” template.


File also attached in the compressed folder.


	Shipping day
	Goods pick up

	LEGO's Transportation Partner will pick up the material at the vendor facilities
	LEGO’s Transportation partner.

	For escalation in case of delays please send an email to:
Air shipments: 
US_LMR_ImportExport@o365.corp.LEGO.com , dk.sha.lego.expair@dk.dsv.com &  US.Import.Lego@dsv.com    

Ocean shipments: 
US_LMR_ImportExport@o365.corp.LEGO.com,  and dk.sha.legoseaexport@dk.dsv.com


	Shipping Day or 1 day after shipping (can be submitted earlier)  
	Submit ISF Template 

	Vendor must send the Documentation 






	Supplier

	IMPORTER SECURITY FILING (ISF) is to be provided for ocean shipments only.  

The attached template must be completed and sent via email.  If template is not sent, shipment cannot be loaded onto vessel for transport to United States. 

File also attached in the compressed folder. 



Ocean shipments: 
US_LMR_ImportExport@o365.corp.LEGO.com,  and dk.sha.legoseaexport@dk.dsv.com,  and US.Import.Lego@dsv.com


	Depends on standard process in the given country
	Customs Clearance out of Europe

	Vendor should use their own customs set up if shipping directly out of their own facilities
	Supplier

	In case of delays during the process with impact on the delivery date, it is expected to get notifications. Please send them to:
In case of air shipments: dk.sha.lego.expair@dk.dsv.com, and US.Import.Lego@dsv.com   

In case of ocean shipments: US_LMR_ImportExport@o365.corp.LEGO.com and dk.sha.legoseaexport@dk.dsv.com  and US.Import.Lego@dsv.com    


	1 day after shipping
	Send refreshed documents to LMR

	Send to LMR: invoice, proforma invoice, commercial invoice or invoice for customs purposes, packing list (best practice packing list), Bill of lading or Air waybill and certificate of origin (if applies).
	Supplier
	Please send them to:
US_LMR_ImportExport@o365.corp.LEGO.com




4. [bookmark: _Toc190225477][bookmark: _Toc209345371][bookmark: _Toc445382585]Tips & Tricks
· We refer to Incoterms ® 2020 by the International Chamber of Commerce (ICC)
· Country of origin MUST be listed on the commercial invoice.  
· For bill of lading request to the freight company to create express bill of lading. Make sure that pallets declared in the BL matches with the ones inside the container and with the ones declared in the invoice and packing list.
· If you have no experience with customs clearance in Europe and/or ISF submission feel free to contact LMR Import Export team.  We can refer you to preferred freight forwarders who might help you with this process. Your company would need to pay directly to these companies.
· Don’t add anything into the shipment not clearly stated in the packing list and/or invoices.
· Do NOT ship textile, shoes, food, drinks, professional tools, or any personal items.  
· If you’re shipping wood, it must comply with the IPPC International Standard for Wood Packaging. 
· If you’re shipping machinery and equipment please provide us manuals in English describing the machine functions and how its assembled. Those manuals will be shared with our Customs Broker to determine the proper commodity code and might be shared with US Customs per their request.  
· If you are also shipping installation tools or spare parts along with the main equipment, machines or goods, separate them physically in a specific pallet or box, identify that with a clear statement such “installation tools” or “spare parts”, add them in the invoice and packing list, specifying all details, except brand, model and serial number.
· On the packing list it is very important to state the brand, model and serial number of the machinery. Please consider adding a picture of the machinery plate stating these details in the packing list best practice file.
· If you are shipping steel parts, follow quick guide “Shipping Raw Steel and steel parts to LMR in the United States and please advise LMR Import/Export team before shipping as an import license may be needed.   US_LMR_ImportExport@o365.corp.LEGO.com 
(PENDING) 

· If you have any question please contact to our LMR import team: US_LMR_ImportExport@o365.corp.LEGO.com, we will work to support you for a prompt delivery 
· When shipping in pallets, make sure that has correct conditions to load/unload with forklift and no wood between to sides. See next pictures as example of what not to do:
[image: ]
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5. [bookmark: _Toc444636190][bookmark: _Toc209345372][bookmark: _Toc445382586][bookmark: _Toc413130292]References
This document contains references to the following documents: 

	Document
	Comment
	Where to find 

	Importation invoicing instructions
	Contain US Customs standard requirements for accepting an invoice or proforma invoice
	Included in compressed folder:
01. How to deliver goods different than raw material to LEGO Manufacturing Richmond from Europe using as INCOTERMS FCA – 2023 
02. US Importation invoicing instructions – v.2023
03. External vendors pick up
04. Packing List Best Practices – 2023 
05. Importer Security Filing (ISF) - 2023


	Packing List Best Practice
	Contain all details usually required by US Customs to excecute the importation clearance smoothly
	Included in compressed folder:
01. How to deliver goods different than raw material to LEGO Manufacturing Richmond from Europe using as INCOTERMS FCA – 2023 
02. US Importation invoicing instructions – v.2023
03. External vendors pick up
04. Packing List Best Practices – 2023 
05. Importer Security Filing (ISF) - 2023

	External vendors pickup
	Standard template required by the transportation companies to pick up goods in the right place, proper time and with the right transport equipment
	Included in compressed folder: 
01. How to deliver goods different than raw material to LEGO Manufacturing Richmond from Europe using as INCOTERMS FCA – 2023 
02. US Importation invoicing instructions – v.2023
03. External vendors pick up
04. Packing List Best Practices – 2023 
05. Importer Security Filing (ISF) - 2023

	ISF Template 
	Form to use for Importer Security Filing for ocean shipments to the US
	Included in compressed folder: 
01. How to deliver goods different than raw material to LEGO Manufacturing Richmond from Europe using as INCOTERMS FCA – 2023 
02. US Importation invoicing instructions – v.2023
03. External vendors pick up
04. Packing List Best Practices – 2023 
05. Importer Security Filing (ISF) - 2023


	Shipping Raw Steel and steel parts to LMR in the United States 
	Contain details about documents and information needed when shipping steel parts.
	https://mon.legowtp.com/en/instructions
PENDING 
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04.%20Packing%20List%20Best%20Practice%20-%202023.xlsx
LMR

				IN SCOPE:				LEGO Manufacturing Richmond, Inc. (LMR) 																Document Name		Best Practice Packing List				Version:		4.0

																								Dicument Owner:		Traci Grever 				Page:		1 of 1

																								Date:		5/15/23



				SPECIAL INSTRUCTIONS FOR FILLING THE PACKING LIST:



				 ALL FIELDS ARE MANDATORY. THIS IS AN EXAMPLE, PLEASE EMPTY THE TEMPLATE AND FILL IT WITH YOUR SHIPMENT DETAILS.
FOR LEGO SAP NUMBER, PLEASE ASK YOUR LEGO PROJECT MANAGER / PURCHASER.
FOR SPARE PARTS: FIELDS IN GREEN ARE NOT MANDATORY







		Detailed Packing List 

		FROM				Vendor Name:_______________________
Company Address: (as invoiced)
Contact Person Name:___________________
Phone: __________________
Email: ___________________																		CONTAINER INFO		Container No.:  
LEGO seal No.: 
Seal No.: 
Loading date: 
Forwarding company: 

		TO				LEGO Manufacturing Richmong, Inc. 
1600 Ruffin Mill Road
Colonial Heights, VA 23834
United States of America  

Contact Person: LMR Import/Export Dept 
Email: US_LMR_ImportExport@o365.corp.LEGO.com																		GENERAL DATA		Work center number:
Project number: 
Cost center: 
Supplier order number: 



		Line No 		Po No		 Description		DATA FROM CE/UL MARKING LABEL						LEGO 
SAP Number		Quantity		Unit of measure (Ex: pieces, meters, set, boxes, etc.)		Unit               price (DKK or USD or EUR or GBP)		N.W. (kgs)		G.W (kgs)		Country of origin		Comments / Notes		SUPPLIER MUST ADD PICTURES

								Model / Type		Brand / Manufacturer		Serial No.																		Take the machine plate showing model/type, brand / manufacturer and serial number. If equipment has a CE or UL marking label from the LEGO Group, add this plate, otherwise add your own CE/UL marking.		Machine or Parts photo 

		17		4500939400		1,0 m section		FROM CE/UL MARKING LABEL		Please state the brand of the machine/ equipment
		FROM CE/UL MARKING LABEL		190587		1		Piece		[$DKK] 1,000		66		66		Denmark		Loaded seperately

		25		4500939400		2.5m sections		FROM CE/UL MARKING LABEL		Please state the brand of the machine/ equipment
		FROM CE/UL MARKING LABEL		190585		1		Piece		[$DKK] 200		150		160		Denmark		Loaded seperately

		26		4500939400		2.5m sections		FROM CE/UL MARKING LABEL		Please state the brand of the machine/ equipment
		FROM CE/UL MARKING LABEL		190585		1		Piece		[$DKK] 200		150		160		Denmark		Loaded seperately

		27		4500939400		Element guiderails		81046-9004/05
81046-9006/07
		Please state the brand of the machine/ equipment
		No		No SAP		1		Piece		[$DKK] 201		2		4		Denmark		Pallet A		Not apply

		27		4500939400		Element guide PP99		81046-9100
81046-9200		Please state the brand of the machine/ equipment
		No		No SAP		1		Set		[$DKK] 202		1		1		Denmark		Pallet A		Not apply

		27		4500939400		EFS bracket		85118-0009		Please state the brand of the machine/ equipment
		No		No SAP		72		Piece		[$DKK] 152		13		15		Denmark		Pallet A		Not apply

																		Total colli		Total price		Total N.W.		Total G.W.

																		16 colli		[$DKK] 1,955		382		406





Version: 1.0
Date: 5/19/2023
Owner: Traci Grever	Page &P of &N	


Add picture of the complete machine

Add picture of the complete machine

Add picture of the complete machine
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02.%20US%20Importation%20invoicing%20instructions%20-%20V.2023.docx
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Importation invoicing instructions to comply with US Customs Requirements

 (In case of shipments coming from outside the United States)



I. Invoice / Proforma invoice / Customs invoice date



II. Invoice / Proforma invoice / Customs invoice number



III. Ship to (consignee): Please add the right company details depending on the received purchase order or LEGO request. Is required to type all information in the exact same way that is written, gray sections are only reference and musn’t be considered





		Kind of company

		Production site



		Company name:

		LEGO Manufacturing Richmond, Inc



		Company address:

		1600 Ruffin Mill Road 
Colonial Heights, VA 23834 
United States of America



		Tax Id:

		88-3053018



		 

		 









IV. Bill to: (according to purchasing previous instructions)

· Payer name

· Payer address

· Payer Tax Id (or VAT number)

· If free of charge, specify it is free of charge



V. Supplier:

· Supplier’s name

· Supplier’s address

· Supplier Tax Id, VAT number, USCI or OC number. Is the record that companies has in their own countries usually with Fiscal Authorities





VI. Invoice content:

· Purchase order and line number (PO). (In case of shipping samples or warranty equipment, specify this condition.)

· LEGO Item number for material, brand, model, and serial number are required when shipping machinery or equipment. For molds, invoice must contain mold number. For an extensive list of equipment, use packing list for adding brand, model and serial number.

· Description

· Quantity

· Unit of measure (Example: pieces, set)

· Price per unit (specify currency)

· Total price

· Net weight 

· Gross weight

· Country of origin

· Total pallets or bults

· Terms (INCOTERM) **

· Comodity code (HTS Code)

· Country of Origin 



** INCOTERMS: It is important to receive in invoice cost information regarding transportation, insurance, and other services, according to agreed incoterm in purchase order:

FCA: Since LEGO is responsible for transportation and insurance, we DON´T expect to receive any cost related to transportation in the invoice.

DAP: It is necesary to mention in the invoice local costs, meaning cost of freight, insurance or any other service paid from US  port/airport of arrival to LEGO Manufacturing Richmond.  This information needs to be declared by concept in the invoice.Please see the next example:







[image: A picture containing text, screenshot, diagram, font

Description automatically generated]



VII. Transport reference

For air shipments add Air Way Bill number. 

In case of ocean shipments add container number or bill of lading number, vessel and ETA Port of Unloading



VIII. Language 

Invoices must be written in English



IX. Origin declaration note

Country of origin for all items must be writien on the invoice.

If the goods qualify for a specific Free Trade Agreement with the United States, additional FTA certificate of origin must be provided.  



X. Returnable package items

If the shipment is comprised of returnable package such as plastic pallets or p-boxes, they must be declared on the invoice. If this is not possible due to regulation in the shipper country, an ‘’extra’’ proforma invoice must be sent for customs purposes. 



XI. Extra information

Includes all the data that allows the shipper to accomplish with its country laws and regulations.



XII. Other type of invoices

· There are some other type of documents that we can use for importing goods and are also valid: invoice, proforma invoice, commercial invoice or invoice for customs purposes.

· Goods in warranty doesn’t require an invoice by itself, but at least a proforma invoice for customs purposes and a market value of goods needs to be declared to be used as base to calculate duties





		Document name:

		Importation Invoicing Instructions to cover US Customs Requirements

		

		

		Version:

		 <1.0>



		Document owner:

		Traci Grever

		

		

		Page:

		 3 of 3



		Date:

		5/19/2023
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03. External vendors pick up.xlsx
Template



				Template external vendor pick up



				Sender Information																Ship to Address

				Name																Name

				Address																Address



				Contact Person																Contact Person

				Telephone																Telephone

				Email																Email





				Information of the shipment

				Number of pallets		

dkststpe: dkststpe:
Total number of pallets										PO no. and line				Pick-up date

				Total Gross Weight (kg)		

dkststpe: dkststpe:
Total weight for all pallets ready for pick up														Pick-up address

				Total Volume (cbm)

						

dkststpe: dkststpe:
Total volume for all pallets ready for pick up												

dkststpe: dkststpe:
Additional PO's and lines can be added in "Comments"		

dkststpe: dkststpe:
Name, adr., zip code and city of Vendor.
Contact person and contact details																

dkststpe: dkststpe:
Earliest date pallets can be collected		

dkststpe: dkststpe:
Adr. where pallets can be collected		No.		L		W		H

				Measurements 
per Pallet 																Delivery date:





																						

dkststpe: dkststpe:
Delivery date at ship-to adr.
This date can be informed by LEGO's planner		

dkststpe: dkststpe:
Delivery adr.		Comments





																						

dkststpe: dkststpe:
In case of more PO's and lines pls use this field to state these		yes		no

				Pallets stackable?





				Incoterms





				Document Name		Template external vendor pick up												Version:		1.0

				Dicument Owner:		Cecilia Montes												Page:		1 of 1

				Date:		9/24/19



Template external vendor pick up
Version: 1.0	Page &P of &N	Format owner: Celina Perales
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03. External vendors pick up.xlsx
Template



				Template external vendor pick up



				Sender Information																Ship to Address

				Name																Name

				Address																Address



				Contact Person																Contact Person

				Telephone																Telephone

				Email																Email





				Information of the shipment

				Number of pallets		

dkststpe: dkststpe:
Total number of pallets										PO no. and line				Pick-up date

				Total Gross Weight (kg)		

dkststpe: dkststpe:
Total weight for all pallets ready for pick up														Pick-up address

				Total Volume (cbm)

						

dkststpe: dkststpe:
Total volume for all pallets ready for pick up												

dkststpe: dkststpe:
Additional PO's and lines can be added in "Comments"		

dkststpe: dkststpe:
Name, adr., zip code and city of Vendor.
Contact person and contact details																

dkststpe: dkststpe:
Earliest date pallets can be collected		

dkststpe: dkststpe:
Adr. where pallets can be collected		No.		L		W		H

				Measurements 
per Pallet 																Delivery date:





																						

dkststpe: dkststpe:
Delivery date at ship-to adr.
This date can be informed by LEGO's planner		

dkststpe: dkststpe:
Delivery adr.		Comments





																						

dkststpe: dkststpe:
In case of more PO's and lines pls use this field to state these		yes		no

				Pallets stackable?





				Incoterms





				Document Name		Template external vendor pick up												Version:		1.0

				Dicument Owner:		Cecilia Montes												Page:		1 of 1

				Date:		9/24/19



Template external vendor pick up
Version: 1.0	Page &P of &N	Format owner: Celina Perales
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05.%20Importer%20Security%20FIling%20(ISF)%20Template%20-%20DSV.xlsx
COVER LETTER











																																		DSV Air & Sea Inc.
100 Walnut Avenue
Suite 405
Clark, NJ  07066

				Wednesday, May 17, 2023







																																		(732) 850-8000

				Importer Name
Address 1
Address 2
City, State, Country, Zip																														(732) 850-8010









				SUBJECT:  US Customs Importer Security Filing (ISF)





				Dear Valued Customer:



				DSV Air & Sea Inc. has the software to meet your Importer Security Filing ( also known as ISF or 10+2) requirements from U.S. Customs and Border Protection (CBP).  On January 26, 2009 CBP implemented the ISF or 10+2 regulations mandating that importers of ocean cargo, or their authorized agents provide additional data elements at least 24 hours prior to the vessel departure from the first port overseas.  ISF includes a one year period of “structured review and flexible enforcement” to provide imports the opportunity to show CBP they are “making satisfactory progress toward compliance”, while CBP exercises “restraint” in issuing penalties.  

				We are contacting you today to provide you with our ISF profile instructions, ISF shipment data and make sure you are aware of the new CBP initiative.  The "HELP" tab explains the meaning of each additional data element and lets you know the information that is needed 72 hours prior to container loading.  All non-bulk ocean freight cargo which arrives within the limits of a USA port, including goods in-transit for export as T&E or I.E., freight remaining on board (FROB) and packaged break-bulk cargo now requires ISF.

				An importer can file their own ISF or appoint a third party such as DSV Air & Sea Inc.  As a freight forwarder we will require you to execute a Power of Attorney form which is included as an attachment.

				Except as otherwise noted, the ISF-10 data elements required for "regular" Cargo, (3461, IT, FTZ), basic elements that are required by US Customs 24 hours prior to lading onboard the vessel are:

				1)		Importer of Record number

				2)		Consignee number

				3)		Seller (Owner) name and address

				4)		Buyer (Owner) name and address

				5)		Ship to party

				6)		Manufacturer (Supplier) name and address

				7)		Country of origin

				8)		Commodity USHTS number (to the six-digit level)

				9)		Container stuffing location (Required ASAP but no later than 24 hours prior to arrival)

				10)		Consolidator name and address (Required ASAP but no later than 24 hours prior to arrival)



				Should you have any questions or would like to speak with an DSV representative, please contact us at the number listed above.



				Very truly yours

				DSV Air & Sea Inc.





ISF





				EWR														IMPORTER SECURITY FILING (ISF)

																		(To be completed for each foreign manufacturer)

				DSV Air & Sea Inc.
100 Walnut Avenue
Suite 405
Clark, NJ  07066

																												Estimated Date of Departure





				Tel: 		(732) 850-8000																						(1)HBL No. 						(if available, include SCAC)

				Fax: 		(732) 850-8010

				(2)IMPORTER																								(3)SELLER 

				Importer Name
Address 1
Address 2
City, State, Country, Zip																								Seller Name
Address 1
Address 2
City, State, Country, Zip







				EIN/SSN or Customs Number																EIN

				IMPORTER SURETY INFORMATION (If available.  Will be required by January 2010)

				(4)Surety Name																								(5)Bond Number



				(6)BUYER 																								(7)MANUFACTURER																								TRUE

				Importer Name
Address 1
Address 2
City, State, Country, Zip

KenW: Press ALT + Enter for a new line in box
																								

KenW: Press ALT + ENTER for new line in box.																								FALSE







				EIN/SSN or Customs Number																EIN

				(8)CONSIGNEE: 																								(9)CONTAINER STUFFING LOCATION																								FALSE

				

KenW: Press ALT + ENTER for new line in box																								

KenW: Press ALT + ENTER for new line in box.
																								FALSE







																				

				(10)SHIP TO PARTY:																								(11)CONSOLIDATOR																								FALSE

				

KenW: Press Alt + Enter for new line in box.		

KenW: Press ALT + Enter for a new line in box
																								

KenW: Press ALT + ENTER for new line in box.
		

KenW: Press ALT + ENTER for new line in box																								

KenW: Pres Alt + Enter for new line in box.																								FALSE









				(12)HTSUS 
(6 Digit)								(13)Country 
of Origin						(14)Commodity Description
(Optional)																						(15)Part Number
(Optional)



















				Please see HELP Tab for Definitions and Instructions
ISF must be submitted before container is loaded unless prior arrangements have been made.  Check with DSV for cut-off times.
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Press ALT + ENTER for new Line

Press ALT + ENTER for new Line

SELECT
BRANCH

Check if same as Importer

Check if same as Seller

Check if same as Buyer

Check if same as Mfg

Check if same as stuffing location

Check if same as Consignee



HELP

		IMPORTER SECURITY FILING (ISF) INSTRUCTIONS

		Dear Importer, 
Please complete one form to the best of your abilities for each foreign manufacturer and return to DSV Air & Sea.

		Box		Description

		(1)		HBL No.:  Please complete the House Bill of Lading number including the SCAC of the NVOCC issuing the House Bill of Lading.  If DSV was the forwarder there is no need to complete as we will have this information already.   Supplying this information will assist in an accurate ISF record.  If DSV is acting as NVOCC, you need not supply this information.

		(2)		IMPORTER SECURITY FILING (ISF) IMPORTER –  US Customs states that the party responsible for the Importer Security Filing (ISF) is the party causing the goods to enter the limits of a port in the United States. This party is known as the "ISF Importer".

The Importer of Record Number is the Internal Revenue Service (IRS) number, Employer Identification Number (EIN), Social Security Number (SSN), or CBP assigned number of the entity liable for payment of all duties and responsible for meeting all statutory and regulatory requirements incurred as a result of importation.

Please complete and include full name and street address information..

		(3)		SELLER / OWNER – Enter the name and address of the last known entity by whom the goods are sold or agreed to be sold.  If the goods are to be imported otherwise than in pursuance of a purchase, the name and address of the owner of the goods must be provided.

		(4)		SURETY NAME - The name of the surety company that issued the ISF Bond.  This data element is for future use as US Customs has not finalized the bonding requirement.  This is expected to take effect in January 2010.

		(5)		BOND NUMBER - The ISF bond number assigned by the surety.  This data element is for future use as US Customs has not finalized the bonding requirement.  This is expected to take effect in January 2010. 

		(6)		BUYER (OWNER) – Name and address of the last known entity to whom the goods are sold or agreed to be sold.  If the goods are to be imported otherwise than in pursuance of a purchase, the name and address of the owner of the goods must be provided.

		(7)		MANUFACTURER OR SUPPLIER – Name and address of the entity that last manufactures, assembles, produces, or grows the commodity. Or, the name and address of the supplier of the finished goods are leaving.  In the alternative, the name and address of the manufacturer (or supplier) that is currently required by the import laws, rules and regulations of the United States (i.e., entry procedures) may be provided (this is the information that is used to create the existing manufacturer identification (MID) number for entry purposes.

		(8)		CONSIGNEE – Name and address of the individuals(s) or firm(s) in the United States on whose account the merchandise is shipped. 

The Internal Revenue Service (IRS) number is the Employer Identification Number (EIN), Social Security Number (SSN), or CBP assigned number. This element is the same as the "consignee number" on CBP Form 3461.

		(9)		CONTAINER STUFFING LOCATION – Name and address(es) of the physical location(s) where the goods were stuffed into the container. For break bulk shipments, the name and address(es) of the physical location(s) where the goods were made "ship ready" must be provided.

    • The "scheduled" stuffing location may be provided
    • This may be the same name / address as the manufacturer (supplier)
    • If a "factory load", simply provide the name and address of the factory


		(10)		SHIP TO PARTY – Name and address of the first deliver-to party scheduled to physically receive the goods after the goods have been released from Customs' custody. U.S. Customs is looking for the actual "deliver to" name / address; not the corporate address. If unknown, provide the name of the facility where the goods will be unladen. You may provide the name and address of an in-land distribution center if the specific ship to name/address is unknown at the time of the ISF filing. 

		(11)		CONSOLIDATOR – Name and address of the party who arranged for the stuffing of the container. For break bulk shipments, the name and address of the party who made the goods "ship ready" or the party who arranged for the goods to be made "ship ready" must be provided. If no consolidator is used, e.g. "factory load" shipments provide the name / address of the manufacturer (supplier).

		(12)		COMMODITY HTS-6 NUMBER – Duty / statistical reporting number under which the article is classified in the Harmonized Tariff Schedule of the United States (HTSUS). The HTSUS number must be provided to the six digit level.  The HTSUS number may be provided to the 10-digit level

		(13)		COUNTRY OF ORIGIN – Country of manufacture, production, or growth of the article, based upon the import laws, rules and regulations of the United States. This element is the same as the "country of origin" on CBP Form 3461.

		(14)		COMMODITY DESCRIPTION - (Optional) Will be used for shipment identification purposes and validation purposes.  This is not required but helpful to ensure accurate ISF filing.

		(15)		PART NUMBER - (Optional) Will be used data integrity and validation.  This is not a required by helpful to ensure accurate ISF Filing. 





Tables

		BRANCH		Bcode		Address		Tel		Fax

		B		ATL		DSV Air & Sea Inc.
3800 Camp Creek Parkway
Building 1200, Suite 180
Atlanta, Georgia  30331		(404) 767-0535		(404) 767-0941

		B		AUS		DSV Air & Sea Inc.
807 Las Cimas Parkway
Suite 115
Austin, Texas  78746		(512) 501-5000		(512) 501-5019

		B		BOS		DSV Air & Sea Inc.
480 McClellan Highway
Suite 301
East Boston, Massachusetts  02128		(617) 569-9800		(617) 569-9099

		B		CHS		DSV Air & Sea Inc.
2850 Ashley Phosphate Road
Suite C
N. Charleston, South Carolina  29418		(843) 764-2572		(843) 764-2573

		B		CLT		DSV Air & Sea Inc.
Two Water Ridge Plaza - Suite 650
2105 Water Ridge Parkway
Charlotte, North Carolina  28217		(704) 357-6114		(704) 357-6115

		B		CLE		DSV Air & Sea Inc.
14843 Spraque Road
Suite I
Strongsville, Ohio  44136		(704) 357-6114		(704) 357-6115

		B		CVG		DSV Air & Sea Inc.
Reflections I, Building B
4157 Olympic Boulevard, Suite 250
Erlanger, KY  41018		(859) 647-6050		(859) 647-6054

		B		DEN		DSV Air & Sea Inc.
1670 Jasper Street
Suite J
Denver, Colorado  80011		(720) 858-8000		(720) 858-9000

		B		DFW		DSV Air & Sea Inc.
1300 Minters Chapel Road
Suite 100
Grapevine, Texas  76051		(817) 424-5111		(817) 424-5141

		B		DTW		DSV Air & Sea Inc.
2365 Haggerty Road South
Suite 200
Canton, Michigan  48188		(734) 398-7670		(734) 398-7671

		A		EWR		DSV Air & Sea Inc.
100 Walnut Avenue
Suite 405
Clark, NJ  07066		(732) 850-8000		(732) 850-8010

		B		IAD		DSV Air & Sea Inc.
21515 Ridgetop Circle
Suite 350
Sterling, Virginia  20166		(571) 612-3250		(571) 612-3240

		B		IAH		DSV Air & Sea Inc.
1300 N. Sam Houston Pkwy, East
Suite 300
Houston, Texas  77032		(281) 590-5590		(281) 590-5511

		B		LAX		DSV Air & Sea Inc.
898 Sepulveda Boulevard
6th Floor
El Segundo, California  90245 		(310) 414-1516		(310) 414-1149

		B		MCI		DSV Air & Sea Inc.
7501 N.W. Tiffany Springs Parkway
Suite 201
Kansas City, Missouri  64153		(816) 891-0077		(816) 891-6372

		B		MCO		DSV Air & Sea Inc.
5950 Hazeltine National Drive
Suite 690
Olrando, Florida  32822		(407) 816-0030		(407) 816-0036

		B		MEM		DSV Air & Sea Inc.
6555 Quince Road
Suite 310
Memphis, Tennessee  38119		(901) 592-4056		(901) 746-3389

		B		MIA		DSV Air & Sea Inc.
1701 N.W. 87th Avenue
Suite 200
Miami, Florida  33172		(305) 477-6800		(305) 477-6971

		B		MSP		DSV Air & Sea Inc.
2900 Lone Oak Circle
Suite 122
Eagan, Minnesota  55121		(651) 452-8840		(651) 452-8773

		B		ORD		DSV Air & Sea Inc.
1300 N. Arlington Heights Rd.
Suite 150
Itasca, IL  60143		(847) 956-8855		(847) 956-8871

		B		SEA		DSV Air & Sea Inc.
16040 Christensen Road
Suite 212
Seattle, Washington  98188		(206) 878-8001		(206) 246-2414

		B		SFO		DSV Air & Sea Inc.
6000 Shoreline Court
Suite 102
S. San Francisco, CA  94080		(650) 869-5880		(650) 869-5890

		IDType

		Select from List

		EIN

		SSN

		CBP No.

		Passport No.
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